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1.OBIIUE ITOJIOXEHUA

1.1. Hacrosimee Ilonoxkenue pa3pabOTaHO B COOTBETCTBUU € MyHKTOM 1 CcT.23, cO CT.
24 Kouctutryuuu PO ot 12.12.1993,['paxxnanckum konekcom PP ot 26.01.1996 Nel4-
®3, rmaBoit 14 TpynoBoro Komekca or 30.12.2001r. Nel97-®3, deaepaibHbIMU
3akoHamMu ot 27.07.2006 1. Nel49-@3 «O06 wundopmanuu, HHPOPMAIMOHHBIX
TEXHOJOTUSAX W O 3ammure uHbpopmammm», oT 27 wutons 2006 roma Nel52-d3 «O
NEPCOHAIBHBIX TaHHBIX» (C u3MeHeHusaMu Ha 23.12.2010), denepanbHbIM 3aKOHOM OT
29 pexabps 2012 1. No 273-@3 «0O06 obOpazoBanuu B Poccuiickoit Denepanuny,
noctaHoBienneM [IpasutenbctBa PO ot 10 urons 2013 r. Ne 582 "O6 yTBepkaeHuun
OpaBWJ pa3MelleHus Ha O(QUIMaIbHOM caiiTe 00pa30BaTeNbHON OpraHU3alluu B
UH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOW ~ ceTn  «/HTepHeT» u  OOHOBJIEHUS
uH(popmanu 00 0Opa3zoBaTebHON OpraHU3alru’, yCTaBOM IIKOJbI.

1.2 TlepcoHanbHbie JaHHBIE — JIr00as HH(OpPMAaIIUsI, OTHOCSIIASACS K ONPEACTIEHHOMY
WIK ONpeNesieMOMy Ha OCHOBAaHMM Takod HWHGOpMaUUd (HU3MYECKOMY JTUILY
(cyObeKTy MEepCOHANIbHBIX JIAHHBIX), B TOM YHKCJE €ro (pamuiius, uMms, OT4ECTBO, IO/,
Mecdll, JaTa U MECTO POXKACHHS, aJpec, CeMeWHOe, COLUAIbHOE, UMYIIECTBEHHOE
MoJIo’KeHue, oOpa3zoBaHue, mpodeccus, 10X0bl, Apyras HHGOpMaIIHS.

[lepconanbhpie naHHble pabOTHUKA — WHGOpManus, HeoOxonuMas padoToAaTeIo B
CBSI3U C TPYJIOBBIMHU OTHOILEHUSIMU M KacaroIasicsi KOHKPETHOTO paOOTHHUKA.
[lepconanbHble naHHbBIe 0OyUaromuxcs — nHpopmanus, Heooxoaumas Llkone

B CBS3M C OTHOILICHHUSIMH, BO3SHHMKAIOIMIMMHU MEXIY OOYydYalolIUMCS, €r0 POJUTENIIMU
(3aKkOHHBIMU TTpeacTaBUTENSIMHU) U LIIKOTOM.

1.3. OGpaboTka mepCcOHANBHBIX JIAHHBIX — JEUCTBUS (OmNepaluu) ¢ MepCOHATbHBIMU
JTAHHBIMU, BKJIKOYasi cOOp, CUCTEMATU3ALIMIO, HAKOIIJIEHUE, XPaHEHUE,
yTouHeHUEe (0OHOBJICHUE, UBMEHEHNE), UCTIOIH30BaHNE, PACTIPOCTPAHECHUE (B TOM
quclie nepeaavy), o0e3nyuBaHme, OJJOKUPOBaHUE, YHUUTOKEHHUE TEPCOHATBHBIX
JTAHHBIX.

PacnipocTpanenue nepcoHanbHBIX JAHHBIX — JEHCTBHUS, HAIIPaBICHHbIC HA

nepenavyy IMEepCOHAIBHBIX JaHHBIX OMpeNeIEHHOMY Kpyry il (mepeiaya Mepco-
HAJIBHBIX JIAHHBIX) WM HA O3HAKOMJICHHE C TIEPCOHAJIBHBIMHU JIaHHBIMU HEOTpaHH-
YEHHOTO KpyTa JIKIl, B TOM YHCJIe 00HApOI0BaHKE MTEPCOHANIBHBIX JIAHHBIX B Cpe/l-
CTBaxX MaccoBoi nHMOpMaIHH, pa3MelleHne B UHPOPMAITMOHHO-TEIEKOMMYHHUKA-
IIMOHHBIX CETAX WM MPEJOCTABICHHE TOCTyNa K MEPCOHATBHBIM JIAHHBIM KaKUM-JIHO0
UHBIM CITIOCOOOM.

Hcnonp3oBaHue nepcoHaIbHBIX JaHHBIX — JEUCTBUS (OIepaluu) ¢ MepCOHATbHBIMU
JAHHBIMH, COBEPIIIAEMbIE ONIEPATOPOM B LEJSIX IPUHATHUS PEILICHUMA

WIM COBEPIICHUS MHBIX ACHCTBUH, NOPOKIAIOIIUX IOPUINYECKUE TOCIEICTBUS B
OTHOUIIEHUH CYyObEKTa MePCOHATBHBIX JAHHBIX WM JPYTUX JUIL JTMO0 UHBIM 00-

pa3oM 3aTparvBaroIMX MpaBa U cBOOO/IbI CyObEeKTa NEPCOHATBHBIX JaHHBIX WIH

JPYTHUX JINII.



OO011e10CTyTHBIE IEPCOHATIBHBIE TaHHbBIE — IEPCOHANIbHBIE JAHHBIE, JOCTYII
HEOrpaHUYEHHOTO KpyTa JIUL, K KOTOPbIM IIPEIOCTABIIEH C corlacus cyObeKTa nep-
COHAJIBHBIX JIAaHHBIX MJIM HA KOTOPbIE B COOTBETCTBUH C (pe/iepanibHbIMU 3aKOHAMHU

HE pacmpocTpaHseTcs TpeboBaHue COOOICHUS KOH(PUACHIINATLHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM PaOOTHUKA, OJIy4aeMbIM paboToaTesieM 1
HOJUIeKAIIUM XPaHEHUIO y paboTofarenst B MOPSAKE, MPEeTyCMOTPEHHOM JIEHCTBY-
IOLIUM 3aKOHOJIaTEJIbCTBOM U HacTosuM [lonojkeHnem, OTHOCATCS Clielyrolne
CBEJ/ICHUS, COJIepKAIMECs B IMYHBIX JejlaX paOOTHUKOB:

— MacIOpPTHBIE JaHHbIE PAOOTHHUKA;

— VHH;

— KOIHS CTPAXOBOT'0 CBUAETENBCTBA OCYAAPCTBEHHOTO IEHCUMOHHOIO CTPaXOBaHUS;

— KOIKsA JOKYMEHTAa BOMHCKOIO yyeTa (I BOEHHOOOSI3aHHBIX U JIMII, MOJIEKAIINX
IPU3bIBY HA BOEHHYIO CIIyXKO0Y);

— Komusl JAOKyMeHTa 00 oOpa3oBaHMHU, KBAIM(DHUKAIUU WM HAJIMYUU CHEUUATbHBIX
3HAHUU;

— aHKETHBIE JIAHHBIE, 3aTI0JIHEHHbIE pA0OTHUKOM MPHU MOCTYIIEHUH Ha padboTy

WIH B polecce paboTel (B TOM uucie — aBroOuorpadusi, cCBeIeHUst 0 CEMEHHOM
HOJIOXKEHUH pabOTHHKA, IepeMeHe (haMUINK, HATUUUU A€TEeH U WKIUBEHIIEB);

— JIOKyMEHTBI O BO3pacTe MaJIOJIETHUX JETEH U MecTe UX 00yueHus;

— JOKYMEHTBl O COCTOSHUM 3[0POBbSl J€TEH M JAPYTUX POJCTBEHHUKOB (BKIIOYAs
CHpaBKH 00 MHBAJIMAHOCTH, O HAJTMYUU XPOHUYECKUX 3a00IeBaHN );

— JIOKyMEHTBI O COCTOSIHUU 37I0pOBbsI (CBEJCHHS 00 MHBAJIUIHOCTH, O OEPEMEHHOCTH U
T.IL);

— HWHbIE JOKYMEHTBI, KOTOpbIE C Y4Y€TOM creuu(uku paboTbl U B COOTBETCTBUU C
3aKoHOaTeNnbCcTBOM  Poccuiickoit ~ ®enepanv  JOJDKHBI  OBITh  NPEIbSBICHBI
pabOTHUKOM NpPH 3aKJIIOYEHUHU TPYIOBOTO JOTOBOpA WJIM B MEPUOJ €ro ACHCTBUS
(BKJIIOYAst MEIULIMHCKUE 3aKIIFOUEHUS], TPEIbABIsIEMbIE pA0OTHUKOM IIPU
IPOXOXKJIEHUU 0043aTeNbHBIX MPEABAPUTEIbHBIX U EPUOTUIECKUX MEAUIIMHCKUX
OCMOTPOB);

— TPYJOBOI 1OrOBOD;

— KOIIMM MPUKA30B O NpUEME, IePEBOJaX, YBOIbHEHUN;

— JIMYHas KapTouka no gopme T-2;

— 3asBJICHUS, OOBSICHUTEIBHBIC U CITy>KEOHBIC 3alMCKU PAOOTHHUKA;

— TOKYMEHTBI O TIPOXOXKIEHUN paOOTHUKOM aTTE€CTalliH, TOBBIIICHUS KBAIN(DUKALINHY;
— MHBIE JOKYMEHTBI, COJepXKalllie CBEIACHUs O pabOTHHMKE, HAXOXKICHHE KOTOPHIX B
JTUYHOM Jiesie pabOTHHUKA HEOOXOIUMO IS TOKYMEHTAIbHOTO OhopMITeHUS

TPYJOBBIX MTPABOOTHOIIEHUH C paOOTHUKOM (BKJIFOYAsI IPUTOBOPHI Cy/ia O 3aIlpeTe
3aHMMATbCsl  MEJaroru4eckod  JIeATEIbHOCTBIO WM  3aHMMaTh  PYKOBOJSIINE
JOJKHOCTH).

1.5. K nepcoHanbHbIM AaHHBIM 00y4aromuxcs, noaydaembiM Llkomnoit u

noJyiexxamuM xpanenuto B [llkone B nopsiake, npeyCMOTPEHHOM JIEHCTBYIOIIUM



3aKOHOJATENBCTBOM M HacToAMM [lonoxkeHueM, OTHOCATCS CIENyIOLIUE CBEICHUS,
COJIEpIKAILMECS B JINYHBIX Jes1ax 00y4YaroIInuXCs:

— JIOKYMEHTBI, YIOCTOBEPAIOIINE JIUYHOCTh 00yYaromerocs (CBUIETEIbCTBO O
POKIEHUU WIH MACTIOPT);

— JIOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbH;

— JIOKYMEHTBI O TIOJTy4eHUH 00pa30BaHusl, HEOOXOIUMOTO JIJIsl OCTYILJICHUS B
COOTBETCTBYIOLIH Ki1acc (JINYHOE JEJI0, CIIpaBKa C MPeAbLAYLIEro MecTa yueobl u
T.IL);

— IOJIUC MEAULIMHCKOIO CTPAaXOBaHUS;

— JIOKyMEHTbl O COCTOSHHH 310pOBbsS (CBEACHHS 00 HHBATUAHOCTH, O HAIUYUHU
XPOHHUYECKHX 3a00JI€BaHMM, MEIUIIMHCKOE 3aKII0YeHUE 00 OTCYTCTBUU
IPOTUBONOKA3aHUM JJ1s1 00y4eHUs1 B 00pa30BaTe€IbHOM YUPEKIEHUN KOHKPETHOTO
BU/JIa U TUIA U T.IL.);

— JIOKYMEHTBI, MOATBEPKAAIOLIUE TIPaBa HA JOTIOJHUTEIbHbIEC TAPAHTUN U
KOMITEHCALIUH (s OIpPEEICHHBIM OCHOBaHMSIM, Pe1yCMOTPEHHBIM
3aKOHO/IATENbCTBOM (POIUTENIN-UHBAIUIbI, HETIOJIHASI CEMbsI, peOEHOK-CUPOTA U T.I1.);
— WHBbIE JIOKYMEHTBI, COJEp Kalliue MepCOHaNbHbIE AaHHbIE (B TOM YHCIIE CBEICHUS,
HEOOXOIMMBIE JUIsl TPENOCTaBleHUs OO0ydJaroumeMycsi TapaHTU M KOMIICHCAIlUi,
YCTaHOBJICHHBIX JIEHCTBYIOLIUM 3aKOHOJIATEILCTBOM).

Ponurenu (3akoHHbBIE IPEACTABUTENN) MOTYT COOOLIUTH UHBIE CBEJICHUS, C KOTOPBIMU
CUMTAIOT HYHBIM 03HAKOMUTh PaOOTHUKOB LIKOJIBI.

2. OCHOBHBIE YCJIOBHYA TTPOBEJAEHUA OBPABOTKU ITIEPCOHAJIBHBIX
JAHHBIX

2.1. Ikona omnpenensier o0ObEM, COAEp’KaHWE O0O0padaTHIBAEMbIX MEPCOHATBHBIX
JAaHHBIX PAOOTHUKOB U OOydyaroumuxcs, pykoBoAcTBysick Konctutyumeit Poccuiickoi
®eneparuu, TpynoBeiM  kojaekcoM  Poccuiickort  ®enepanuu, (denepaabHbBIMU
3aKOHAMHU.

2.2. OO0paboTka MEpPCOHANBHBIX JaHHBIX pPaOOTHMKOB OCYILECTBISETCS HC-
KJIIOUMTENBHO B LEJIAX 00ECIIeUeHUs COOIIOJICHNSI 3aKOHOB U MHBIX HOPMAaTUBHBIX
IIPaBOBBIX aKTOB, COJICHCTBUS PAOOTHUKAM B TPYAOYCTPOICTBE, 00yUE€HUU U MPO-
JBIDKCHHH TIO CITy>k0e, a Takke o0ecIieueHHsI IMYHOM 0€301MacCHOCTH pabOTHUKOB,
COXPaHHOCTH MMYIIIECTBA, KOHTPOJISI KOJIUYECTBA M KAUeCTBA BBIMOJIHAEMOI paOOTHI.
O06paboTka NepCOHABHBIX JAHHBIX 00YUYaIOIIEroCcsi MOXKET OCYIIECTBISTHCS
UCKJTFOUMTENIBHO B LIEJSAX OOECHEUYEeHMs] COOIIOJCHHUS 3aKOHOB M MHBIX HOPMAaTHUBHBIX
NpPaBOBBIX AKTOB; COACUCTBUSI OOydarolmuMcsi B OOYy4YeHUH, TPYJIOYCTPOICTBE;
oOecrieyeHus: uX JMYHOU O€30MaCHOCTH; KOHTPOJIA KauecTBa OOYUYEeHHUS U

oOecreyeHus: COXpaHHOCTH UMYLIECTBA.

2.3. Bce nepcoHalibHbIE JaHHBIE PAOOTHUKA MPEAOCTABIIAIOTCS pA0OTHUKOM,

3a UCKJIIOYEHUEM CITydaeB, MPEAyCMOTPEHHBIX (defepaibHbIM 3akoHOM. Eciu nep-



COHAJIbHBIE JaHHBIC PAOOTHUKA BO3MOKHO MOJIYIUTh TOJIBKO y TPEThEH CTOPOHBI,

TO paboTO/aTENh 00s3aH 3apaHee YBEIOMUTH 00 3TOM PaOOTHUKA U MOIYUYUTh €T0
NMCbMEHHOE coryiacue. PaboTonaTelnb 0KEeH COOOIIUTh PAOOTHUKY O LIETISX,
IPEaIoIaraéMbIX HCTOUHUKAX U CIIOCO0ax TMOMyUeHHUS IMePCOHAIBHBIX TaHHBIX, a
TaKK€ O XapaKTepe TOUICKANIUX IOJYYCHHIO TIEPCOHAIBHBIX JIAHHBIX U
MOCIIEACTBHSIX OTKa3a paOOTHHUKA aTh MUCHMEHHOE COTJIACHE Ha UX IMOJTyYeHHE.

2.4. Bce mepcoHanbHbIC JaHHBIE HECOBEPIIICHHOJIETHETO 00YJarOIIerocs B

BO3pacTe 10 14 net (ManojeTHEro) NpeaoCTaBIsSIOTCS €ro POJUTENSIMU (3aKOHHbI-

MU TpesicTaBuTeNsiMu). Eciu nepcoHaibHbIe JaHHBIE 00YYarOIIerocsi BOZMOXKHO
MOJTyYUTh TOJIKO Y TPEThEH CTOPOHBI, TO POJUTENH (3aKOHHBIE TPEICTABUTEIIN )
00y4aroIerocst TOJLKHbBI OBITh YBEIOMIICHBI 00 3TOM 3apanee. OT HUX JOJDKHO

OBITH TTOJIYYCHO MMCEMEHHOE COTJIACHE HA MOTyYSHUE TIEPCOHATBHBIX JaHHBIX OT
TpeThel CTOPOHBI. PouTenu (3aKOHHBIE MPECTABUTETHN ) 00YJIArOIIETOCS JOKHBI
OBITH TPOMH(POPMHUPOBAHBI O MEJISAX, MPENOIaraeMbIX HCTOYHUKAX U CTIOCO0aX
MOJTyYCHHS TIEPCOHATIBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOUICKAITUX TOTyICHHIO
NIEPCOHATILHBIX JAHHBIX W TOCJIEICTBHUIX OTKa3a JaTh MHUChbMEHHOE COTJIACHE

Ha UX MOJy4YCHHE.

2.5. lllkoma He WMeeT mpaBa TMOdy4daTh W 0OpadaTbiBaTh MEPCOHAIBHBIC TaHHBIC
paboTHHKA, 00YUJAIOMIETOCS O €T0 MOJMTUICCKUX, PEITUTHO3HBIX U HWHBIX YOCKICHUIX
Y YaCTHOM XKM3HU 0€3 MMCbMEHHOTO COTIacusi paOOTHUKA, POJIUTENEH

00ydJaromierocs.

[IIkona He uMeeT mpaBa MoaydaTh U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIC

paboTHHKA, 0OYYAIOIIETOCS O €T0 WICHCTBE B OOIIIECTBEHHBIX OOBECTUHEHUSX, 32
UCKITIOUCHUEM CITy4aeB, MPEIyCMOTPEHHBIX (heIepaTbHBIM 3aKOHOM.

3. XPAHEHUE, OBPABOTKA N HCIIOJIbB3OBAHUE [IEPCOHAJIBHBIX
JAHHBIX

3.1. IlepconanbHble JaHHBIE paOOTHUKOB U oOyuaromumxcs 1Kokl XpaHsaTcsa Ha
OyMa)kKHbBIX M 3JIEKTPOHHBIX HOCHUTEJISIX, B CIIEI[UATIBHO MPEAHA3HAYEHHBIX JIJISl 3TO-

IO MIOMEIIEHUAX, B MECTaX 00ECIEUNBAIOIIUX 3aAIUTY OT HECAHKIIMOHUPOBAHHOTO
JOCTYIIA.

3.2. B mpotiecce xpaHeHust NEPCOHANIbHBIX JaHHBIX PAOOTHUKOB U O0YYarOIIHUXCSI
Ikomb! JOMKHBI 00ECTIeUnBATHCSL:

— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTAaHaBIMBAIOIIMX IpaBUiIa XpaHEHUS
KOH(UEHITNAIbHBIX CBEACHU;

— COXPaHHOCTh UMEIOIINXCS JAHHBIX, OTPAHUYEHUE JOCTYIA K HUM, B COOTBETCTBUH C
3aKOHOJATeNbCTBOM Poccuiickon @enepanuu n HactosuuM [lonoxkennewm;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U MOJHOTON MEPCOHANBHBIX JAHHBIX, UX PETYJSIPHOE
O0OHOBJIEHHE Y BHECEHHUE 110 MEPE HEOOXOAMMOCTH COOTBETCTBYIOIIMX

VU3MEHECHUM.

3.3. JlocTyn Kk nepcoHanbHBIM JJAHHBIM paOOTHUKOB U oOy4darommxcst [Ikombr



UMEIOT:
— JIUPEKTOD;

— 3aMeCTUTENId JUpeKTopa 1o YyueOHOW pabore, BocmHUTaTeNIbHOM paboTe
(TepcoHaTbHBIC JaHHBIC TOJIEKO pAOOTHHKOB, HAXOISIIIUXCS B
WX HEIOCPEACTBEHHOM ITOAYNHCHUH, TI0 HAMPABJICHUIO JIEATECILHOCTH);

— HaYaJIbHUK XO3SMCTBEHHOTO OTAeNia (MepCOHAIbHBIE AHHBIE TOJHKO PAOOTHHKOB,
HAXOMAIIUXCS B X HEMIOCPEICTBEHHOM MOIYMHEHUH, TI0 HAIIPaBICHHUIO
JESATEeITLHOCTH);
— KJIACCHBIE PYKOBOJUTEIH (TOJBKO K MEPCOHAIIBHBIM JaHHBIM 00YJaroIuxcs
CBOETO KJacca);
— WHBIC paOOTHHKH, OMpeesieMbie pukazoM aupekropa [lIkomsr B npeaenax cBoei
KOMITETCHITUH.
3.4. [Tomumo nu, yka3zaHHbIX B 1. 3.3. HacTosmiero [lomoxenus, npaso a0-
CTyTIa K MIEPCOHANTBHBIM JJAHHBIM PAa0OTHUKOB U OOYYAFOIIIMXCS UMEIOT TOJILKO
JMIIa, YITOJITHOMOUYEHHBIC JIEHCTBYIOITUM 3aKOHOIATEIHCTBOM.
3.5. Jluma, uMeroniue AOCTYIl K TEPCOHAIBHBIM JaHHBIM, OOsI3aHBI HMCIOJIb30BaTh
NIEPCOHAJILHBIC JTAHHBIE PAOOTHUKOB M OOYYArOIITUXCS JTUIIIb B IENISIX, AJISI KOTOPBIX OHH
OBLITM MPEIOCTABIICHBI:

3.5.1. [lepconanbHble JaHHBIE 00YYAIOIIMXCS UCTIONB3YIOTCS [T 1IENEH,
CBS3aHHBIX C OCYIIECTBICHHEM Yy4eOHO-BOCIHUTATENILHOTO IMpoiecca. AJMUHU-
CTpalys U TMeJarornuyeckue pabOTHUKH IIKOJIBI HCIOJIb3YeT MEePCOHAIbHBIC TaHHBIC
st OpPMUPOBAHUS KJIACCOB, COCTABICHUS OTYETOB B BBINICCTOSIINE OPraHHU3AIUH,
dbopMupoBaHUS Pa3TUYHBIX 0a3 JAaHHBIX, JUISI BO3MOXKHOCTH TOIEPKHBATH CBSI3b C
pOIUTENSIMU (3aKOHHBIMH MPEACTABUTENSIME ), YIUTBIBATh OCOOCHHOCTH OOYJArOIIIIXCS
IIpY €T0 OOYYCHUH W BOCTIMTAHHH.

3.5.2. IlepcoHanbHbIE JaHHbIE PAOOTHUKA MCTOJB3YIOTCS NS 1I€JIeH, CBA3aHHBIX C
BBITIOJTHEHUEM TPYAOBBIX (DYHKIMHA. A TMUHUACTPAITUS IITKOJIBI UCIIOIB3YyeT
NEPCOHAJLHBIC JaHHBIC, B YaCTHOCTH, /IS PCEHICHUS BOIPOCOB AaTTECTAllUH, CO-
CTaBJICHUS OTYETOB B BBIIICCTOSIINE OPTaHU3AIuH, (POPMUPOBAHUS PA3ITHUHBIX
0a3 NaHHBIX, MPOJBIKEHUSI PAOOTHUKOB MO CIIy»O0e€, YCTaHOBJEHHUS pa3Mepa 3ap-
wiatel. Ha OCHOBaHMM MeEpCOHATIBHBIX JaHHBIX pEIIAaeTCs BOMPOC O JOIMYyCKE pa-
00THUKA K HH(POPMAIIUU, COCTABJISIONIEH CITyKEOHYIO TaliHY.

[Ipu npuHSsTHM PENICHUI, 3aTPAaruBaIOIIUX UHTEPECHl pa0OTHHKA, aIMUHUCTPAIIUS HE
UMEET IIPaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JTAHHBIX, TTOTyYCHHBIX
UCKITIOUMTEIIEHO B Pe3yJIbTaTe X aBTOMATU3UPOBAHHOW 00PabOTKH WM IEKTPOHHOTO
nonydenus. PaboTogarens Takke HE BIpaBe MPUHUMATh PEIICHUS, 3a-
TparuBaroIIre HHTEPEChl PaOOTHIUKA, OCHOBBIBASICh HAa TAHHBIX, JTOTTYCKAIOIITIX
JIBOSIKOE TOJIKOBaHUE. B ciyuae eciim Ha OCHOBaHWUHU MTEPCOHANIBHBIX JIAHHBIX HE-
BO3MOYKHO JIOCTOBEPHO YCTAHOBHUTH Kakou-1100 (pakt, paboromarens nmpeajiaraet
pPabOTHUKY TIPEICTABUTh MUChbMEHHBIC Pa3bsICHCHHUS.

3.6. IlepconanbpHbIC JaHHBIC pAOOTHUKA OTPAKAOTCS B TUYHON KAPTOUKE



pabotHuka (popma T-2), koTopasi 3aMoNHIETCA MOCE U3aHUs NTPUKa3a O €ro npuemMe
Ha paboTy. JInuHble nena U JMYHBbIE KApTOUYKM PAOOTHUKOB XPaHATCS B OyMa)KHOM
BU/JIE B NANIKax B CHEUHUANIbHBIX MKa(dax, T0CTyl K KOTOPOMY UMEET TUPEKTOP HIKOIbI.

3.7. llepcoHanbHbIE JaHHBIE COTPYIHUKOB MOTYT TAK)KE€ XPAHUTHCS B AJIEKTPOHHOM
BUJIC B JIOKAJIBHOM KoOMIIbIOTEpHOUM ceTH. [locTtosHHBIN gocTyn (B mpejaeiax cBOei
KOMITETEHIIMM) K JICKTPOHHBIM 0a3aM JaHHBIX, COACPKAIIUM MEPCOHAIbHBIC TaHHbIC
PabOTHUKOB, UMEIOT TOJBKO aIMUHUCTpAIUs MIKOJbL. JlocTyn
JIpyrux pabOTHUKOB K IEPCOHAILHBIM JJAHHBIM OCYIIECTBIIIETCS HA OCHOBAaHUU
NUCHbMEHHOI'O pa3pelieHnsi pabOTHUKA U PaCHOPSDKEHUS JUPEKTOPA MIKOJIBI.

3.8. IMapomn g noctyna K IeKTpoHHOM Oa3e naHHbIX LlIkonbl ycTaHaBIMBarOTCs
JUPEKTOPOM U COOOINAIOTCA MHANBUAYAIBHO COTPYAHUKAM, HMEIOIIUM
JOCTYII K IEPCOHAIBHBIM JaHHBIM COTPYAHUKOB.

3.9. KonnpoBatp U 1enath BHITMCKH U3 IEPCOHAIBHBIX JaHHBIX PaOOTHUKA
paspeniaeTcsi UCKIIOUUTENIbHO B CITYKEOHBIX 1EJISIX C TUCbMEHHOIO pa3peleHUs
pabOTHUKA U JUPEKTOPA IIKOJMBI.

3.10. IlepconanbHbIe TaHHBIE O0YUYAOIIETOCS OTPAKAIOTCS B €r0 TUYHOM
Jiesie, KOTOpOe 3aroIHsAeTCs MOCie U3/1aHusl prKa3a o ero 3auucienus B [lkony.
JInunble Aena oOydaromuxcs B aiaBUTHOM NOpsIKe GOPMUPYIOTCA B Marnkax
KJIACCOB, KOTOPBIE XPAHATCS B CIIEIMAILHO 000PYIOBAaHHOM IIKa(Yy, TOCTYM K KO-
TOPOMY MMEET aJMUHUCTPALUS LIKOJIBI U KJIACCHBIE PYKOBOAUTEIIH.

3.11. Benenue TU4YHBIX A€ BO3JIOKEHO HA KIACCHBIX PYKOBOJUTENEH.

3.12. YactuuHo cBeneHust 00 00yJaronuxcs COJAEpKaTcs B KIIACCHOM KypHalje, Kynaa
3aHOCSTCS KJIACCHBIM pyKoBoAMTENEM. KitacCHbIE )KypHaJIbl XpaHATCS B
YUUTENbCKOM B CTIEMaIbHOM IIKady.

3.13. [lepcoHasibHBIE AJAaHHBIE OOYYAIOIINXCSA MOTYT TaKKE€ XPaHUTHCS B
AIEKTPOHHOM BHUJIE B JIOKAJIBHOM KOMIIBIOTEPHOU ceTH. [IpaBo momHoro gocryna
ANIEKTPOHHBIM 0a3aM JTaHHBIX, COACPXAIIUM MEPCOHAIbHBIE AaHHBIE O0YyYarOLIUXCH,
umeeT aaMuHUCTpanus. OcTalbHble TEAArornyecKue pabOTHUKU UMEIOT J0-

CTYII TOJIKO K TOM MH(pOpMaIMK, KOTOpasi UM HEOO0XouMa B IpeiesiaX UCTIOTHEHUS UX
JOJKHOCTHBIX O0S3aHHOCTEH.

3.14. [Taponu goctyna k 6a3e JaHHBIX YCTaHABIMBAIOTCA TUPEKTOPOM H CO-
0OIIAI0TCS UHIMBUIYAIBHO PAOOTHUKAM, HUMEIOIIUM JIOCTYT K EPCOHATBHBIM
JAHHBIM COTPYAHUKOB.

3.15. KomupoBare W JenaTh BBIMMCKH U3 IMEPCOHAJIBHBIX JAHHBIX OO0ydaroluxcs
paspemaeTcss UCKIIOUUTENBHO B CIYXEOHBIX LEISIX C MUCBMEHHOIO pa3pelieHus
poauTenel (3aKOHHBIX MPEACTABUTENEH ) U JUPEKTOPA ILKOJBI.

4. IIEPEJAYA TTEPCOHAJIBHBIX JIAHHBIX

4.1. ITpu nmepenade mepCOHATBHBIX JTAHHBIX PAOOTHUKOB M O0YYAIOIITHXCS
HIKoIBI APYTUM IOPUINIECKIM U Pusndeckum ymiam [1lkona momkHa coomoaaTh
cleayIoIe TpeOOBaHUS:



4.1.1. TlepcoHanbHble JaHHbIE paOOTHHKA, OOYYarOUIErocs HE MOTYT OBITH CO-
0OI1IeHbI TPEThEU CTOPOHE 0€3 MUCHbMEHHOTO CoTlacusi pabOTHHKA, poaUTeNeH (3a-
KOHHBIX MPEJCTAaBUTENIEIH) HECOBEPILIEHHOJIETHETO (MaIOJIETHEr0) 00yJarouierocs,
3a UCKITIOYEHHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO ISl IPEIYTIPEKICHUS YTPO3HI
KU3HU ¥ 3I0pOBbI0 pabOTHHKA, 00YyUYaIOIIErocs, a TakKe B CIIy4asx, YCTAHOBICHHBIX
benepanbHbIM 3aKOHOM.

4.1.2. Jluua, monydvaromniye mNepcoHajJbHbIE JaHHbIE PaOOTHUKA, O0OyYaroIIerocs
JOJDKHBI IPEAYIPEXKIATHCA O TOM, YTO 3TU JAHHBIE MOTYT OBITh UCIIOJIb30BaHbI
JMILIB B LEJAX, IS KOTOPbIX OHU cooOuieHsl. [1Ikona nomkHa TpeboBaTh OT 3TUX
JIUILL TOATBEPKAEHUS TOT0, YTO ATO MpaBUiIo cobmroneHo. JIuia, nomyyaromiue
NIEPCOHANILHBIC TaHHBIE PA0OTHUKA, 00YUaIOMIErocst 00s3aHbI COOTIOIATh PEKUM
KOH(UIEHIINAIBHOCTH. JlaHHOE TMOJOXKEHHE HE PaclpOCTpaHsAeTCs Ha OOMEH mep-
COHAJIbHBIMU JAHHBIMU PaOOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (heepanbHbIMU
3aKOHaMH.

4.2. Tlepemaua mepCOHANBHBIX MAHHBIX pAOOTHUKA, OOYYaroOIIETrocs €ro Mpe-
CTaBUTENISIM MOXKET OBITh OCYIIECTBIIEHA B YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKO-
HOJIATEIHCTBOM TOPSAKE TOJIBKO B TOM 00BEME, KOTOPBI HEOOXOIUM ISl BBITION-
HEHUS YKA3aHHBIMU MPEACTABUTENISIMU X (QYHKIIUMA.

5. ITIPABA PABOTHUKOB, OBYUAIROILIMXCSA HA OBECIIEUEHUE 3AILMTHI
IMEPCOHAJIBHBIX JTAHHBIX

5.1. B nensax obecnieyeHus 3alIUThl IEPCOHABHBIX JAHHBIX, XPAHSIIUXCS B

[Ikorne, pabOTHUKH, POAUTENHN (3aKOHHBIEC MPEJCTABUTEIN ) HECOBEPIIICHHOJIETHE-

ro o0y4aroerocsi, MIMEroT MpaBo:

5.1.1. Ilony4ath NMOIHYIO MHPOPMALIHIO O CBOUX MEPCOHAIBHBIX JAHHBIX U UX
00paboTKe.

5.1.2. CBoOo1HOTO OECIIIATHOTO JOCTYIAa K CBOUM MEPCOHAIBHBIM JJAHHBIM,
BKJIIOUasi IPaBO Ha MOJyYEHHUE KOMUU JTH000M 3ancH, coAepxKalieil nepcoHaabHbIe
JaHHble PaOOTHUKA, 32 MCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (efepabHbIMU
3akoHaMu. [lomydeHue ykazaHHOW WHGOPMALMM O CBOUX MEPCOHAIBHBIX JAHHBIX
BO3MOXKHO TIpH JIMYHOM OOpallleHuu pabOTHUKA, poauTeell (3aKOHHBIX TIpel-
CTaBUTEJIEH) — K OTBETCTBEHHOMY 32 OPTaHM3AIMIO0 U OCYIIIECTBICHUE XPAHCHUS
MEPCOHATBHBIX JJAHHBIX PAOOTHUKOB.

5.1.3. TpebGoBaTh 00 WCKIIOUECHUU WU WCIPABICHUU HEBEPHBIX WM HEMOJHBIX
NEPCOHAIILHBIX JAHHBIX, a TAKXKE JAHHBIX, 00paO0TaHHBIX C HAPYIIICHUEM
TpeOOBaHUI JEHCTBYIONIETO 3aKOHOIATENLCTBA. YKA3aHHOE TPeOOBaHUE AOIAKHO
OBITh OPOPMIIEHO MTUCHMEHHBIM 3asiBJICHUEM pa0OTHUKA HA uMs AupekTopa [1Ikomb.
[Tpu otkaze aupexTopa I1Ikombl UCKITIOUMTH UM UCTIPABUTH MEPCOHATBHBIE
JaHHbIE paOOTHHKA PAaOOTHUK, POJIMTENb, 3AKOHHBIN MTPEICTaBUTENIb HECOBEPIIECH-
HOJIETHEr0 00Y4aloIerocsi UMEET MPaBO 3asiBUTh B TUCbMEHHOM BUJIE AUPEKTOPY



[Ikompl cBOEM HECOTJIACHH, C COOTBETCTBYIOLIUM OOOCHOBAHUEM TAKOTO HECOTJIACHSL.
[lepconanbHble NaHHBIE OIICHOYHOTO XapakTepa pabOTHHUK, POAUTENb, 3aKOHHBIM
NPEICTaBUTENb HECOBEPIICHHOJIIETHETO OOyJaromerocss WMeeT MpaBO JJIOMOJHUTH
3asBIICHUEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4. TpeboBatb 00 uzBenieHuu [Ikonoit Bcex null, KOTOPBIM paHee OblIn

COOOIIIEHBI HEBEPHBIE WIIM HETIOJHBIC TIEPCOHANIBHEIC TaHHBIC pab0oTHHKA, 00yUaro-
merocss 000 BCEX IMPOM3BENEHHBIX B HHUX WCKIIOYCHUSAX, WCIPABICHUIX WM
JIOTIOTHEHHUSIX.

5.1.5. OOGxanoBare B Cyjle JIOObIe HEMpPaBOMEpPHBIE ACHCTBUS WM Oe31elCTBUS
[ xosnbr mpu 00pabOTKE U 3aIIUTE €T0 MEPCOHATBHBIX JTAHHBIX.

6. OBA3AHHOCTU CYBBEKTA [IEPCOHAJIBHBIX JAHHBIX 11O
OBECIIEYEHUIO JOCTOBEPHOCTU EI'O ITEPCOHAJIBHBIX JJAHHBIX

6.1. B umensx oOecredeHHs] JOCTOBEPHOCTH INEPCOHAIBHBIX JAaHHBIX PaOOTHUKH
00s13aHBbI:

6.1.1. Ilpu npueme Ha pabory B Illkomy mnpeAcTaBIsITh YHNOJTHOMOYEHHBIM pa-
6otHukam [lIkonbl JOCTOBEpHBIE CBelEHUS O cebe B Mopsake U oObeme, Mpeay-
CMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepanumu.

6.1.2. B cnydae u3aMeHeHHs IepCOHATBHBIX JaHHBIX paO0OTHHUKA: (haMuIIus,
UMs, OTYECTBO, aJIpeC MECTa KUTEIbCTBA, MACIOPTHBIC JaHHBIC, CBEACHUS 00 00-
pa30BaHNU, COCTOSIHUH 3/10POBbsI (BCJIEACTBUE BBISBICHUSA B COOTBETCTBUM C MENIN-
[IUHCKHUM 3aKJII0OUYCHUEM TIPOTUBONIOKA3aHUMN JTsI BBIMIOJTHEHUS! paOOTHUKOM €0
JIOJKHOCTHBIX, TPYJIOBBIX O0S3aHHOCTEH U T.I1.) COO0IIATh 00 ’TOM B TEUCHHE 5
pabounx JHEH C TaThl KX U3MECHCHU.
6.2. B nemsix obecrnieueHuss JOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX 00YyYarOIIMXCS:

6.2.1. Pogurenu, 3aKOHHbIE MPEICTABUTEIN HECOBEPUIEHHOJETHUX OOYyYarOIIMXCS
npu npueMme B LlIkony npeaocTaBisioT yIOJIHOMOYEHHBIM paOOTHUKAM
[IIkosbl 1OCTOBEpHBIE CBEJIEHUS O ce€0€ U CBOMX HECOBEPILIEHHOJIETHUX JIETAX.

6.2.2. B ciay4yae M3MEHEHMS CBEJICHUH, COCTABJISIONIMX IEPCOHAIbHBIC JAaHHbBIC
oOyyaromerocsi, poAUTENH (3aKOHHBIE TMPEICTABUTENIM) HECOBEPIICHHOJIETHETO
oOyuatoiierocst B Bo3pacte /10 14 jietT 00si3aHbl B TEUEHUE MecAIa COOOIUTH 00
ATOM yHOJHOMOYEHHOMY paOoTHHKY [IIKobI.

7.0TBETCTBEHHOCTbD 3A HAPYIIEHUE HACTOAUIET'O I[TOJIOXKEHW A

7.1. 3a HapymeHue nopsaka 0opadotku (coopa, XpaHSHUS, HCTIOIb30BaHNUS,
pactpoCTpaHEHUS U 3aIUTHI) MEPCOHATBHBIX JAHHBIX JODKHOCTHOE JIUIO HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C JEHCTBYIOIIMM 3aKOHO-
JaTeIbCTBOM.

7.2. 3a HapylieHUE TPaBUJ XPAHCHUS W WCIOJIH30BaHUS TEPCOHAIBHBIX JTaHHBIX,
MOBJIEKIIee 3a COO0M MaTepualbHbIN yiiepO paboToaaresnto, padOTHUK HECET
MaTepHUaIbHYIO0 OTBETCTBEHHOCTh B COOTBETCTBHUH C JICHCTBYIOITUM TPYIOBBIM 3a-



KOHOAATEIbCTBOM.

87.3. MarepuanbHblil yiiepO, HAHECEHHbIN CyOBEKTY MEPCOHAIBHBIX IaHHBIX

3a CYET HEeHAJIeKAIIET0 XpaHEHUS U MCIIOJIb30BAHUSI IEPCOHANIBHBIX JAHHBIX,
NOJUIEKUT  BO3MEIIEHUIO B TOPSAAKE,  YCTAHOBJIEHHOM  JIEWCTBYIOLIUM
3aKOHO/IaTEIbCTBOM.

7.4. lllkona BIpaBe OCYIIECTBIATh O€3 YBEIOMJICHHMS YIOJIHOMOYEHHOIO OpraHa IIo
3alUTe MpaB CyObEKTOB IMEPCOHANBHBIX JAHHBIX JHIIb OOpabOTKYy CleIyHOIINX
NIEPCOHAJIBHBIX JaHHBIX:

— OTHOCSIIIUXCA K CyOBEKTaM MEPCOHAIBHBIX JIaHHBIX, KOTOPBIX CBSI3bIBAIOT C
OTIepaTOpPOM TPYJIOBBIE OTHOIIEHUS (PaOOTHUKAM);

— MOJYYEHHBIX ONEPAaTOPOM B CBSI3U C 3AKIIOYEHUEM JIOTOBOPA, CTOPOHOM KOTOPOIO
ABJISICTCS] CYOBEKT MEPCOHAIBHBIX JaHHBIX (00yJarouIuiics u ap.), eciu

NEPCOHAJIbHBIE JaHHBIE HE PACIPOCTPAHSIOTCA, a TaKKE HE MPEAOCTABISIOTCS Tpe-
THUM JIMI[aM 0€3 coracus cyObeKTa MEPCOHAbHBIX IAHHBIX U UCIIOJIb3YIOTCS OIle-
PaTOPOM MCKITFOUUTENBHO JUIsl HCIIOJHEHUS! YKA3aHHOTO JJOTOBOPA U 3aKIIFOUEHUS
JIOTOBOPOB C CYObEKTOM NEPCOHATBHBIX JAHHBIX;

— SIBJISIIOLUXCS OOIIEIOCTYITHBIMU MEPCOHAIBHBIMU JaHHBIMH;

— BKJIIOUAIOIIMX B ce0s TOJNBKO (aMWIMK, MMEHAa M OT4YeCTBAa CyOBEKTOB Iep-
COHAJIbHBIX JIaHHBIX;

— HEOOXO/IMMBIX B LEJSIX OJHOKPATHOIO MPOIycKa CyObeKTa MepCOHAIBHBIX

JaHHBIX HA TEPPUTOPHUIO 0O0pPa30BaTENBLHOTO YUPEKICHHUS WM B MHBIX aHAJIOTMYHBIX
LEJSIX;

—BKJIIOYEHHBIX B WH(OPMAIMOHHBIE CHUCTEMbl MEPCOHAIBHBIX IAHHBIX, MMEIOIINE B
COOTBETCTBHHM C (peaepanbHBIMU 3aKOHaMU CTaryc (QeaepalbHbIX aBTOMATH-
3UPOBAaHHBIX HMH()OPMALMOHHBIX CHUCTEM, a TAKXK€ B TOCYAApCTBEHHbIE HH(pOpMa-
UOHHBIE CUCTEMBI IEPCOHATBHBIX JAHHBIX, CO3/JaHHBIE B LEJISIX 3alUTHI Oe30Mac-

— oOpalaTbIBaeMbIX 0€3 MCIOJIb30BaHMS CPEACTB aBTOMATU3aLlMU B COOTBETCTBUU C
(denepanbHbBIMU 3aKOHAMU WJIM UHBIMA HOPMAaTUBHBIMU IIPABOBBIMU aKTa-

mu Poccuiickoii @enepainu, ycTaHABIMBAIOIIMMU TPEOOBAHUS K 00ECIICUEHUIO
0€3011aCHOCTH NEPCOHAIBHBIX TaHHBIX IIPU UX 00pabOTKE U K COOJIIOJCHUIO NTPaB
CyOBbEKTOB EPCOHAIBHBIX JAHHBIX.

Bo Bcex ocranbHbIX ciayyasx onepatop (aupextop LLkonsl u (MiaH) yrnoJIHOMOYEHHbIE
UM JIn1a) 00s3aH HAIIPaBUTh B YIIOJTHOMOUYEHHBINM OpraH I10 3aIIuTe

paB CyObEKTOB NIEPCOHAIBHBIX JTAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.

8. BAKJIYOUYUTEJIbHBIE ITOJIOXKEHUA

8.1. BHeceHne m3MeHeHM W JnonojHeHUN B Hactosiuee [lonoxenune odopmisercs
IIPUKA30M TUPEKTOpa Y UpEKICHUS.
8.2. Jlara BCTyIUIeHUSI U3MEHEHUN U JONOJIHEHUN B CHILY OINPENENSIETCS TUPEKTOPOM
VYupexneHus: ¥ yCTaHABIMBAETCS B MIPUKa3€e O BHECEHUHM W3MEHEHHI U JONOJHEHUN B
[TonoxxeHne 0 MKOJBHBIX NPEIMETHBIX OJIMMIINATAX.



8.3. Hacrosimee IlonoxeHne TNOMIEKHUT  00S3aTEIbHOMY  YTBEPKJIEHUIO
PYKOBOJIUTENEM Y UPEKICHUS.

8.4. Hacrosiuee IlonmokeHne BCTymaeT B CHIY C JaTbl €ro  yTBEPXKACHUS
PYKOBOAUTENEM Y UPEIKICHUS.

8.5. Hacrosmee IlonoxeHue yTpauMBaeT CHUJIy B Clly4ae NPUHATHAS HOBOTO
ITonokeHHsT O IIKONBHBIX MPEAMETHBIX OJIMMIIMANAX C MOMEHTa BCTYIUICHUS €ro B
CUITY.



